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Basic User Information & Instructions 

Getting Started 

To view or print reports in the Sit 209 Program, users can select from a list of established menu of 
reports. These include detailed and summary reports. Examples include completed 209 forms, wildfire 
activity situation reports, and a range of other reports using either Sit or 209 information, or a 
combination of the two. See List. hyperlink 

What is COGNOS? 

COGNOS is the off-the-shelf IBM software used to retrieve reports in the Sit 209 Program. Depending on 
the particular report selected, users choose from a common set of steps and filters to get a final output 
of a report. 

What Reports are currently available in Sit-209? 

See Reports List. hyperlink 
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Step-by-Step Instructions for Running Common Reports 

Below are basic instructions to view and print several common reports. Step-by-step instructions are not 
provided for every report in the Sit 209 program. The basic process is the same for all reports in the Sit 
209 program. Once users are familiar with the process outlined in these examples, they should be able 
to apply the same general process to their specific report of interest. For detailed instructions, see 
Detailed User Information & Instructions Insert hyperlink 

Example Report 1: View/Print a current 209 

1. On the menu bar, click 209, Reports. 

 

2. Click the link Current single approved 209 forms by GACC 

 

 Tip: If list of reports does not appear, click name and screen should refresh. 

3. Highlight the GACC (Geographic Area Coordination Center) where your incident occurred. Click 
Next on the bottom of the screen. 

https://fam.nwcg.gov/crn/cgi-bin/cognos.cgi?b_action=cognosViewer&ui.action=run&ui.object=%2fcontent%2fpackage%5b%40name%3d%27FAMWEB%20Data%20Warehouse%27%5d%2ffolder%5b%40name%3d%27SIT%2f209%27%5d%2ffolder%5b%40name%3d%27209%20Reports%27%5d%2freport%5b%40name%3d%27Current%20single%20approved%20209%20forms%20by%20GACC%27%5d&ui.name=Current%20single%20approved%20209%20forms%20by%20GACC&run.outputFormat=HTML&run.prompt=true&ui.backURL=%2fcrn%2fcgi-bin%2fcognos.cgi%3fb_action%3dxts.run%26m%3dportal%2fcc.xts%26m_folder%3di36E601CA6120453CA2355DFA7304830A
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4. Highlight the incident of interest in the Select ICS-209 box. A reference table appears listing all 
active incident appears for reference. Click Finish. The most recent 209 (initial, update or final) is 
generated in the default html format. 

 Tip: For past 209’s, run the report  Current-year archive of approved 209 forms by GACC (see 

example 2) Insert hyperlink 

https://fam.nwcg.gov/crn/cgi-bin/cognos.cgi?b_action=cognosViewer&ui.action=run&ui.object=%2fcontent%2fpackage%5b%40name%3d%27FAMWEB%20Data%20Warehouse%27%5d%2ffolder%5b%40name%3d%27SIT%2f209%27%5d%2ffolder%5b%40name%3d%27209%20Reports%27%5d%2freport%5b%40name%3d%27Current-year%20archive%20of%20approved%20209%20forms%20by%20GACC%27%5d&ui.name=Current-year%20archive%20of%20approved%20209%20forms%20by%20GACC&run.outputFormat=&run.prompt=true&ui.backURL=%2fcrn%2fcgi-bin%2fcognos.cgi%3fb_action%3dxts.run%26m%3dportal%2fcc.xts%26m_folder%3di36E601CA6120453CA2355DFA7304830A
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5. To print, select the View Is this called View? Toolbar button dropdown, select “View in pdf.” 

 

 

 Tip: Reports can be generated in any of the above formats. To do this and other advanced 

techniques, see Detailed User Information & Instructions Insert hyperlink 

6. Print pdf. The oval pdf menu appears near the bottom of the document.  
7. Click the printer icon to print. 

 Tip: For printing tips or troubleshooting, see Printing Issues in Online User Guide Insert hyperlink 

 Tip: If the pdf menu does not appear, hover near the bottom of the document to make it 

reappear. 
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Example Report 2: View/Print a previous 209 

1. On the menu bar, click 209, Reports. 

 

2. Click the link Current-year archive of approved 209 forms by GACC. 

 

 Tip: If list of reports does not appear, click name and screen should refresh. 

3. Highlight the GACC (Geographic Area Coordination Center) where your incident occurred. Click 
Next on the bottom of the screen. 

 
4. Highlight the incident of interest in the Select Incident Number box. Click Finish. 
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5.  In the Select the ICS-209 box choose the desired 209 from the selection. Users may select 
multiple 209s. Click the Finish button.  

6. To print, select the View Is this called View? Toolbar button dropdown, select “View in pdf.” 

 

 

 Tip: Reports can be generated in any of the above formats. To do this and other advanced 

techniques, see Detailed User Information & Instructions Insert hyperlink 

7. Print pdf. The oval pdf menu appears near the bottom of the document.  
8. Click the printer icon to print. 

 Tip: For printing tips or troubleshooting, see Printing Issues in Online User Guide Insert hyperlink 

 Tip: If the pdf menu does not appear, hover near the bottom of the document to make it 

reappear. 
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Example Report 3: View/Print a detailed wildfire activity situation report 

1. On the menu bar, click SIT Report, Reports. 

 
2. Click the link Detail Report. 

 
3. Enter all required report parameters – ICS 209, Report Date, Protection or Ownership, and 

Geographic Area. Click Next. 
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4. Select Dispatch Office and click Next. 
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5. Select ICS-209s. If Significant option was chosen on page one ICS-209s will be auto-selected. 

Click Finish to view report. 
6. To print, select the View Is this called View? Toolbar button dropdown, select “View in pdf.” 

 

 

 Tip: Reports can be generated in any of the above formats. To do this and other advanced 

techniques, see Detailed User Information & Instructions Insert hyperlink 

7. Print pdf. The oval pdf menu appears near the bottom of the document.  
8. Click the printer icon to print. 

 Tip: For printing tips or troubleshooting, see Printing Issues in Online User Guide Insert hyperlink 

 Tip: If the pdf menu does not appear, hover near the bottom of the document to make it 

reappear. 
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Detailed User Information & Instructions 

(in the other document sent previously) 
 


